
c o n t a c t  i n f o r m a t i o n

a v a i l a b i l i t y

e d u c a t i o n a l  b a c k g r o u n d

n a m e

h o m e  p h o n e

m o b i l e  p h o n e

o t h e r  p h o n e

e m a i l

do  you  check  ema i l  regul arly?
 y e s      n o

u n i v e r s i t y

m a j o r

g p a 	 i n t e n d e d  dat e  o f  g r a d uat i o n

will  you  be  able  to  intern  after  graduat ion?

 y e s      n o

h o w  l o n g  a r e  y o u  a b l e  t o  i n t e r n  a t  d i r e c t  r e l i e f ?
(e.g. semester length, number of months, ongoing) 

h o w  o f t e n  a r e  y o u  a v a i l a b l e  o n  a  w e e k l y  b a s i s  t o  c o m e  i n ? 

a r e  t h e r e  a n y  s p e c i f i c  r e q u i r e m e n t s  w e  s h o u l d  b e  a w a r e  o f ? 

1 .  r e l e v a n t  f i e l d  t r a i n i n g / w o r k  e x p e r i e n c e :

2.  have  you  traveled,  stud ied  and/or  worked  outs ide  the  u.s .?

( o v e r )

Please be as specific as possible about 

your intended internship. Typical intern 

opportunities occur between normal 

business hours of 8:00 am–5:00 pm, 

unless otherwise noted. If you have 

specific requirements please indicate 

them below. Internship placement at 

Direct Relief can take anywhere from 

2–4 weeks depending on availability and 

current openings with the staff. If you 

have questions about this please email 

Becca at BVangundy@DirectRelief.org.

 c u r r e n t  a d d r e s s

s t r e e t  a d d r e s s  1

s t r e e t  a d d r e s s  2

c i t y

s t a t e 	 z i p

 p e r m a n e n t  a d d r e s s

s t r e e t  a d d r e s s  1

s t r e e t  a d d r e s s  2

c i t y

s t a t e 	 z i p

Intern application
p l e a s e  a t t a c h  y o u r  r e s u m e  t o  t h i s  a p p l i c a t i o n

D a t e  a p p l i e d :  /    /



i n t e r n s h i p  f o c u s

i n t e r n s h i p  e m p h a s i s

l a n g u a g e

Direct Relief’s internship projects 

range in length and often overlap 

in different departments, skills, and 

emphases.

Flexibility in an intern is greatly 

valued and willingness to both try 

new tasks and complete simplistic 

ones is appreciated. There are some 

projects that have a specific emphasis 

and time frame, but most are diverse 

and open-ended.

Please check all that apply as this will help in the placement process. An asterisk (*) by an item indicates that previous training 

or experience should be described in the space provided below the category.

w h a t  d o  y o u  h o p e  t o  a c c o m p l i s h  b y  t h i s  i n t e r n s h i p ?

a r e  y o u  w i l l i n g  t o  i n t e r n  i n  a r e a s  o t h e r  t h a n  y o u r  i n t e n d e d 
e m p h a s i s ?  Please explain why/why not.

 

administration
 s o r t i n g / f i l i n g

 b o o k k e e p i n g / a c c o u n t i n g

 p h o n e s

 t y p i n g

 d a t a  e n t r y

 c o p y i n g

 o t h e r  a d m i n  e x p e r i e n c e *

marketing/communications
 a d o b e  c r e a t i v e  s u i t e *

 i n t e r n e t  r e s e a r c h

 p u b l i c  o u t r e a c h

 m i c r o s o f t  o f f i c e  s u i t e  2 0 0 7 *

 v i d e o / p h o t o / m e d i a  e d i t i n g

 r e p o r t s / g r a p h i c  d e s i g n *

 �o t h e r  m a r k e t i n g /

c o m m u n i c a t i o n s  e x p e r i e n c e *

 

information technology
 d a t a  e n t r y

 m i c r o s o f t  o f f i c e  s u i t e  2 0 0 7 *

 s a p *

 h t m l  c o d i n g

 �o t h e r  i t  e x p e r i e n c e *

 

 

 

special events
 h o s p i t a l i t y

 e v e n t  s e t u p / b r e a k d o w n

 k i t c h e n  a s s i s t a n c e

 e v e n t  p l a n n i n g  s u p p o r t

 �e m e r g e n c y / d i s a s t e r 

r e s p o n s e  c l e r i c a l  h e l p

 p r o d u c t  s o r t i n g / p a c k i n g

 o t h e r  s p e c i a l  e v e n t s  e x p *

(If you checked Emergency Response Clerical Help, 

please indicate in the Administration section above). 

 

 

corporate & foundation 
relations

 r e p o r t s / g r a p h i c  d e s i g n *

 p u b l i c  o u t r e a c h

 o t h e r  p i  e x p e r i e n c e

 i n t e r n e t  r e s e a r c h

 d o n a t i o n  s o l i c i t a t i o n

 

programs dept.
 �r e s p o n s e  t o  a s s i s t a n c e 

r e q u e s t s

 d a t a  e n t r y

 t r a n s l a t i o n *

 p r o j e c t  r e s e a r c h

 v i d e o / m e d i a  e d i t i n g *

 o t h e r  p r o g r a m s  e x p e r i e n c e *

d o  y o u  s p e a k ,  r e a d ,  o r  w r i t e  a n y  
f o r e i g n  l a n g u a g e s ?  

Please indicate your level of language proficiency on 

the table at right.

1  =  b a s i c  /  5  =  p r o f i c e n t / f l u e n t

Please only use a “5” if you speak fluently as a first or second langualge.

l a n g u a g e 	 	 speaking	 reading	 writing

1 .  

2 .  

3 .

yrs. 
studied


